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JOB AID: Completing HUD form 9991 Single-Unit approval 
Questionnaire  

Version: 1.0     Date: 09/04/2025 

1. Overview 
This job aid provides step-by-step guidance on completing the HUD form 999.1 Single Unit 
Condo  

2. Step-by-Step Instructions 
1. Section 1: Mortgagee Information 
 -to be completed with Community Wholesale Lending’s information  

 
Figure 1. Mortgagee Information  

 

2. Section 2: Condominium Project Review  
 -to be completed by the HOA   

 
Figure 2. Condominium Project Information 
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3. Section 3: Condominium Project Eligibility 
-to be completed by the HOA   

 

 

 
Figure 3. Condominium Project Eligibility  
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4. Section 4: Single-Unit approval  
 -to be completed by the HOA   
 

 

Figure 4. Condominium Project Eligibility  
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4. Mortgagee’s Certification 
 -to be signed by Community Wholesale Lending  
 

 

💡 TIP: Be sure all fields are completed to avoid delays 

3. Quick Tips / Common Errors to Avoid 
 Once the form is completed, please email to your Client Relations Manager for 

processing.  

4. Support 
Need help? Contact parcsupport@cwlend.com0 


