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JOB AID TITLE: NDC-Submitting a New Loan  

Version: 1.0    Date: 11/10/2025 

1. Overview 
This job aid provides step-by-step guidance on submitting a new loan, including uploading 
all documentation and submitting for Underwriting approval.  

2. Step-by-Step Instructions 
 

1. Uploading Documents 
   -Once disclosures have been issued, you can upload your submission package  
   -Select UW Package 

    
Figure 1. Underwriting Package  
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2. Uploading Documents 
   -check the documents that will be uploaded 
   -Browse and attach the documentation 
   -Select Request Document Check 

 
Figure 2. Uploading documents  

 

 

 

 
 

💡 TIP: Always confirm a complete loan package is uploaded to avoid delays 

3. Support 
Need help? Contact parcsupport@cwlend.com 


