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JOB AID: Creating a new loan

Version: 1.0 Date: 08/27/2025

1. Overview
This job aid provides step-by-step guidance on creating a new loan within the CWL System

2. Step-by-Step Instructions

1. Pipeline view
- From your pipeline view, select Start a new loan

Ao

MMUNITY My AE:"
|~ OLESALE LENDINC

wcements LIVE
Best EX MI Calculator
Reggora Appraisal portal

Contact your Account Executive for training on these new features.

Start a New Loan

O New 0 Loan Open O Submitted O Undenwriting O Clear to Close 0 Funded 0 Withdrawn/Denii
0 0 0 0 0 0 [

—
You have no loans in your pipeline..
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2. Upload your current MISMO 3.4 file
-Be sure your file is up to date before uploading
-Browse for your file or drag it to the upload box.

Welcome %
)/A\L (1 ) '\‘1 \1‘ ( ]"K\'wl)"!'\\‘ My AE: Test Test . 18884754005 % keith¢
i > EH A ?
My Pipeline Quick Pricer Guidelines Forms Job Aids Appraisal Dashboard Suppor
Start a Loan

There are two ways to start a new loan registration,

File Upload

pload an existing MISMO 3.4 file

Use our online 1003 form to create a new file

Start a Loan
There are two ways to start a new loan registration:
Upload an existing MISMO 3.4 file

Click Browse or Drag & Drop to identify the loan file you wish to register.
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3. Validate your borrowers’ information
-Clear all alerts by selecting view field and entering in the appropriate information

# Current Borrower Vajidation

@S piease Corfjrm Borrower Pairs
@I sorrower Aty CWL-Test: Age of Dependents is required.
(ST sorrower Ay CWLTest: Military Duty Status is required.

Borrower Agidy CWL-Test: Demographic Borrower Language Preference is required.

losing Date Must be in the Future

Other Borrowegfalidation

Borrowers: | Andy CWL-Test Ol Add Vaiidate il & [ 2]

Manage loan& @ Borrower Assets& @ Real Estate @  Declarations @ Demographic @ Originator @  Lender Loan

Information Information Information

Borrowers Property Information Liabilities

Manage Borrowers

Please arrange your borrower pairs by selecting a borrower icon and dropping them into the desired borrower pair and position.

Primary Application

Borrower o Co-Borrower
® Andy CWL-Test o Amy CWL-Test

4. Manage borrowers
-If you have borrowers that are on the same application, be sure they both show under
primary application by dragging the additional applicant to the primary application field

Current Borrower Validation

Borrowers: | Andy CWL-Test N Add vaiidate il & | 2]

Manage Loan & Borrower Assets & Real Estate D Originator Lender Loan
Borrowers Property © Information © Liabilities © © © ° © i ©

D grap
Information

Manage Borrowers

Please arrange your borrower pairs by selecting a borrower icon and dropping them into the desired borrower pair and position.

Primary Application

Borrower
. Andy CWL-Test

- info@cwlend.com
Birthdate: 02/28/1967
ional Application

Borrower
Amy CWL-Test
info@cwiend.com
Birthdate: 01/31/1

Confirm Pairings
*“*IMPORTANT" If borrowers are on a joint credit report, both must be dragged to primary applicant line. Do not confirm pairs prior to completing.

[ confirm Borrower Pairs are Correct
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5. Multiple borrowers
-If the application has multiple borrowers that are listed on different applications, select

the drop down to review each application

~ Current Borrower Validation

Borrower Amy CWL-Test: Demographic Borrower Language Pre

m Remove

Borrower (V] Assets
Information Liabilitit

I Borrowers: | Amy CWL-Test

Manage Borrowers

Dlaaca amanca vinsee hamaine malee b sal

6. Selecting a loan program

-navigate to the initial pricing screen

-complete all fields with the red asterisk (*)

-select get pricing

-If the information entered into the pricing tab doesn’t meet the program requirements,
you will see that notification as “ineligible”. Select on the icon to see the reason the program

is not eligible.

Loan #: - Andy CWL-Test

Loan Amount: $320,000 Loan Purpose: Purchase
Property Address: 123 Broadway Blvd. San Diego CA

Loan Snap - Andy CWL-Test

& Validate 10(3 } W Initial Pricing % [ireate Loan
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7. Initial Pricing Screen
-complete all fields with the red asterisk (*)
-select get pricing

) R -

Initial Pricing
Loan Scenario Pricing Details

Mergage Information

[ oo | F)

Lien position @) .+ ) second e
Loan term Sub Financin, l:]
. S

(P
—3
fter lender credit CI
C—

Amontization 3 -4 [ arm - 20.000 Remaining cash from borrower for fe
I: CLTV [g0.000 Amount to be built into pricing:

IsthereaCo- (), @) ve
B ONo @ ves

L =

Waive Escrows @)y (O ves

FirstTime @)\

=
Homebuyer?  Yes

AMI/ Limit: 175.73% / $119500

Property Information

| e [ - =
L IPY Financed

[ca  ~] st 1]
| . Oceupancy type

Lock Term:[200ay |l v

Today's pricing has expired and is no longer available. Pricing will be available from 8:30am P Sy 8:00pm PST the fflowing business day. Please come back during that time to request
tha lnank

-If the information entered into the pricing tab doesn’t meet the program requirements,
you will see that notification as “ineligible”. Select on the icon to see the reason the program
is not eligible.

naw rge nevawy rol
Discount

30 YR FIXED CONF 1-0 BUYDOWN CWL Ineligible ©
30 YR FIXED CONF 2-1 BUYDOWN CWL Ineligible ©
30 YR FIXED CONF 3-2-1 BUYDOWN CWL Ineligible ©

*** MIN FICO 620

* MIN SCORE 620

30 YR FIXED JUMBO EXPRESS 2 Ineligible ©
30 YR FIXED JUMBO EXPRESS 5 Ineligible ©
30 YR FIXED JUMBO EXPRESS 6 Ineligible ©
30 YR FIXED JUMBO EXPRESS & Ineligible ©
30 YR FIXED JUMBO EXPRESS @ Ineligible ©

4 CE———— >
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8. Select rate
-Select the applicable rate
-under pricing snapshot click select rate

Rate Price Rebate/ P&I

Discount Pricing Snapshot
30 YR FIXED FNMA CWL a P . YRE ENMA CW!
5.000 08.080 $12515 $1.717.83 rogram Name: 30 YR FIXED FNMA CWL
oy Comp Source: BorrowerPaid
5.125 06.626 $10,706 §1.742.38 Lock Term: 30 Day
5.250 07.353 $8.470 $1.767.05 P&I Payment: 1.842.10
5.375 07.043 $6.582 §1,791.01 Lender Fee Buyout: No

5.400 08.177 $5,833 $1.818.72 Borrower discount: 3382
08.488 $4,838 $1.818.92 Rale Price
98.043 $3.382 $1.842.10 [Base | 5825 | 100318 J
99.005 $3.18¢ $1.867.43
00 430 $1,635 $1,802.02 i s
SCORE >=700-718, 0.000 -1.375
90.720 $806 $1.016.50
09.022 $240 $1,018.58 )
- 100.285 (s911) 5104435 i i xce
[Final | 5625 | cseas |
@ L Lo ) SRR Final Price: The pricing engine compares the adjusted price after
6.375 100.558 (51.779) 51.996.38 v LLPAs/adjustments and caps at the Max Price allowable per program
4 G > LPC (if ) is then to the Final Price

9. Create Loan
-select create loan. This step will assign a loan number to your file.

Loan #: - Andy CWL-Test

Loan Amount: $§320,000 Loan Purpose: Purchase
Property Address: 123 Broadway Bivd. San Diego CA

Loan Snap - Andy CWL-Test

S

Create Loan

Delet

Borrower: Andy CWL-Test Credit Score: 710 Channel: Whnolesale
Co Borrower: Amy CWL-Test Product: 30 YR FIXED FNMA CWL Loan Officer: *
Address: 122 Broadway Bivd. San Diego CA Rate: 5.625
& Processor: [_\/a v
Loan Purpose: Purchase Price: 08043 i

Purchase Price: 400,000
Appraised Value: 400.000
Loan Amount: 320,000

@ TIP: Always confirm borrower pairing before proceeding.

4. Support

Need help? Contact parcsupport@cwlend.com
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