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JOB AID: Disclosures (borrowers experience)

Version: 1.0 Date: 08/28/2025

1. Overview

This job aid provides step-by-step guidance on the borrower’s experience when receiving
loan disclosures, including how to review and sign.

2. Step-by-Step Instructions

1. Disclosures are issued
- Disclosures are issued through PARC and emailed to the borrower
- The borrower will receive an email from notifications@idsdoc.com
- The borrower will select the link received in the email

Initial Disclosures for Andy CWL-Test

Dear Andy CWL-Test,
Below you will find instructions on downloading the pre-disclosure documents related to your mortgage loan application.
accept, e-sign, print and save these documents. Once you accept and e-sign the documents, please be sure to printand ¢

loan representative can help answer the questions you may have (use contact info below). Documents requiring a phys
officer. The documents with an e-signature will be returned to your loan representative once you have signed them autorr

PLEASE FOLLOW THE INSTRUCTIONS BELOW TO VIEW, PRINT, SIGN and SAVE YOUR DOCUMENTS:
1. Click this link: hitps://esign.idsdoc.com/Esign.aspx?ld=MLMC-F56D7D1BO (YOU MAY NEED TO COPY AND PASTE THt
2. Read the Electronic Signature Disclosure and Consent form (It is recommended that you print a copy of the Disclosure

3. If you accept the terms of this Disclosure and Consent form, click "Agree and Continue”.

4. Download. review, accept, e-sign, print and save the documents for vour own records.

2. Borrowers open disclosures
-The borrower will enter the last 4 digits of their social security number
-Borrower selects validate data

Hello, Andy CWL-Test .ucmw
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3. E-consent
-The borrower will need to consent to receiving disclosures electronically when prompted

Electronic Signature Disclosure & Consent Agreement
Person Currently Signing: Andly CWL-TSt e seey con ey

Flectron i Disclesire and Corment Agreement
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Figure 3.E-consent
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4. Signing Disclosures
-The borrower will receive instructions on how to sign disclosures

>
Instructions

Document Signing Instructions

Review all pages of the document and sign by dicking on the
'. cpticns where indcated.

Some documents require data fields to be completed. Enter the applicable
nformation or N/A in all data fields on the form and click Save.

Documents labeled (1o, Must be printed. physically signed and delivered
to your loan officer (not appiicable on all packages

Some documents may not require a signature and will be marked signed
after scrolling to the yery bottom of the decument and cliciing the
“Acknowledge current document™ button

Documaents requining signatures will be marked signed when the last
available "Clhick to Sign” button has been selected for that document.

5. Confirmation of signed disclosures
-Once the signing is complete, the borrower will receive the below confirmation and have
the option to print and/or save disclosures

Document Package Signing Completed

Congratulatnons!
All forms requiring signatures in this document package have been signed.

™
Remembar, if there were any documaents labeled '.::\. they must be printed,
physically signed and delivered to your loan officer.

Thank you for chocsing to sign your documents through our electronic signing
service.

Print/Save Package f| Close |

3. Quick Tips / Common Errors to Avoid

v Always confirm the borrowers email address is correct prior to sending disclosures.

4. Support

Need help? Contact parcsupport@cwlend.com
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