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JOB AID: Ordering Appraisal Services

Version: 1.0 Date: 08/25/2025

1. Overview

This job aid provides step-by-step guidance on ordering appraisal services within the CWL
systems.

2. Step-by-Step Instructions

1. Open Loan file within PARC
-Select Request Appraisal tab
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My AE: Test Test . 18884754005 & keith@cwlend.com
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Loan #: 8000252797 - Ken Testfile

Loan Amount: $300,000 Loan Purpose: Purchase
Property Address: 10655 Birch St Burbank CA
Loan Program: 30 YR FIXED FNMA CWL
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2. Complete Agents

-Complete the Buying Agent and Listing Agent contact information (if applicable)
-Select Confirm Agents

Weicome Mary - Logout
My AE: TestTest . 18884754005 & keith@cwiend com
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MyPpsine QuickPrcer Gudeines Foms JobAds AppraisalDashboard  Support  MyAccount

Loan #: 8000252797 - Ken Testfile

Loan Amount: $300,000 Loan Purpose: Purchase
Property Address: 10655 Birch St Burbank CA
Loan Program: 30 YR FIXED FNMA CWL

P - Ken Testfie

View1002  LosnSummay @ UWPsckage  LibikyRepor

Confirm Listing & Selling Agent Details.

Buying Agent Listing Agent

Agent Name

Amanda Cole Agent Name Amanda Cole
Company Name lcwL Company Name [cwL

Skeet Addreas’ 8270 Aspen Street Sweet Address 8270 Aspen Street
City Rancho Cucamonga City Rancho Cucamonga
State California v State California v
Zp 91730 Zp 91730

Phone 9096520780 Phone 9096520780

Cell Phone Cell Phone

Email Address. 'amanda cole@cwlend com mail Address

Confirm Agents

amanda cole@cwlend com
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3. Order New Appraisal

-Complete Due Date and priority requested
-Upload Purchase contract and/or any applicable documents

-Select appraisal type, based on loan program and property type
-Select Create order

View1003  LoanSummary @) UWPackage  LiabiityReport  Assets &lncome Report  Disclosure Report  Condtions  Documents  Lock  Requests | RequestAppraisal

Order New Appraisal

08/29/2025 J Normal v
Upload Purchase & Sales Agreemen — Select -
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Upload Optional Documents

— : Additional Documents

Uniform Residential Appraisal (1004)

Single Family wiC Rent (1004 and 1007)

CA Muiti-Family Appraisal (1025) A Condo Appraisal (1073)

Olcondo wiC Rent (1073 and 1007)
) PJumbo Single Family (1004)

O bo3k Multi-Family

004 Hybrid

) /Appraisal Update/inspection of Repairs (1004D)
Jumbo Condo (1073)
203K Single Family

’ ICondo Investment w/Operating Income Statement (1073 and 216)

Condo Investment (1073, 1007, and 216) Desk Review

esk Review Enhanced
annie Mae 1004 Desktop '®)
ield Review (2000) C

Exterior Only Condo Appraisal (1075)
Exterior Only Residential Report (2055)

/ Manufactured Home Investment (1004C, 1007, and 216)
Wanufactured Home (1004C)

Multi-Family Field Review (2000A)

Retroactive Field Review (2000)
ulti-Family Investment (1025 and 216)

ingle Family Investment w/Operating Income Statement (1004 and 216) ./ [Single Family Investment (1004, 1007, and 216)

Home w/ G Rent (1004C and 1007)
) Bppraisal Update/Recertification (1004D)

O Disaster Area Property Inspection Report - Interior/Exterior

O Comparable Rent Schedule (1007)

_/ 192051 - HUD Compliance Inspection Report
O 1004D Final and Appraisal Update
OJ Disaster Area Property Inspection Report - Exterior

@ Comparable Rent Schedule w/Operating Income Statement (1007 and 216)
Trip Fee

Cancel Order ‘ Create Order '

(Operating Income Statement (216)
—J TEST 1004

4. Payment request sent to the buyer

-The buyer will receive an email from Community Wholesale lending
(delivery@reggora.com)
-The buyer will enter their payment information and select submit payment.

Community Wholesale Lending Appraisal Fee Payment Request

Tha @212

Hi Ken Testfile

Community Wholesale Lending would like you to complete your payment
for your Appraisal Fee at 10655 Birch St, Burbank CA 91502 (Los Angeles
County).

Please click the link below to continue.
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v Once the appraisal has been ordered, you will see the order in your appraisal dashboard

v For current status, view the appraisal order within the loan file or the appraisal
dashboard

Need help? Contact parcsupport@cwlend.com
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