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JOB AID: Requesting a Change of Circumstance

Version: 1.0 Date: 08/27/2025

1. Overview

This job aid provides step-by-step guidance on requesting a change of circumstance

2. Step-by-Step Instructions
1. Navigate to your loan file within PARC

-From within your loan file, select requests
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Loan #: 8000252308 - Andy CWL-Test

Loan Amount: $320,000 Loan Purpose: Purchase
Property Address: 123 Broadway Blvd. San Diego CA
Loan Program: 30 YR FIXED FNMA CWL
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an Snap - Andy CWL-Test
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Loan Summary
Borrower: Andy CWL-Test Loan # 8000252308 Lock Price: 99.803
Email: info@cwiend.com Loan Purpose: Purchase Appraised Value: $400,000
Home Phone: (855) 222-5555 Loan Amount: $320,000 LTV: 80.000
Work Phone: (855) 249-5689 Rate: 7.125% CLTV: 80.000
Cell Phone: (855) 222-5555 Loan Status: Disc Request
Co Borrower: Amy CWL-Test Loan Program: 30 YR FIXED FNMA CWL
Property Address: 123 Broadway Bivd Monthly P&l Payment: $2,155.90
San Diego, CA 92108 Total Monthly Payment $2727.52
Broker: Mary Luck (PITI):
Company: My Lucky Test Broker Lender Case # 8000252308
Phone: (909) 123-4567
Application Dates TRID Dates Closing Dates
1003 Date: 07/09/25 Intent To Proceed: Clear To Close Date:
Document Dates Last Disclosed LE Date: 07/09/25 Estimated Closing Date: 08/31/25
Approval Date: Last Disclosed LE Viewed Date: 07/12/25 First Payment Date: 10/01/25
Approval Expiration Last Disclosed LE Signed Date: Closing Date:
Lock Dates Last Disclosed CD Date: Funded Date:

Lock Date:
Lock Expiration:

Last Disclosed CD Viewed Date:
Last Disclosed CD Signed Date:
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2. Select Change of Circumstance

Welcome Mary - Logout
A My AE: Test Test . 18884754005 keith@cwiend.com
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MyPipeline  Quick Pricer  Guidelines  Forms  JobAids  Appraisal Dashboard  Support My Account
Loan #: 8000252308 - Andy CWL-Test

Loan Amount: $320,000 Loan Purpose: Purchase
Property Address: 123 Broadway Blvd. San Diego CA
Loan Program: 30 YR FIXED FNMA CWL

Loan Snap - Andy CWL-Test

‘ Request Change of Circumstance

Request Closing Disclosure

Request Closing Docs
Request Lock Extension/Re-Lock
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3. Make changes

-Select any changes that apply
-make any notes that our disclosure team should know

-submit request

Welcome Mary - Logout

A ) My AE: Test Test . 18884754005 & keith@cwlend.com
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Loan #: 8000252308 - Andy CWL-Test

Loan Amount: $320,000 Loan Purpose: Purchase
Property Address: 123 Broadway Blvd. San Diego CA
Loan Program: 30 YR FIXED FNMA CWL

Loan Snap - Andy CWL-Test
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~ Request Change of Circumstance
Loan Amount: ] Property Value: | Appraised Value:
Occupancy Type: | -- Select -- v Property Type: | _- select -- v Escrow/Impounds: | _. Select -- v
Remove Note Rate:
Borrower(s):
Borrower
Requested:
<z
Fee Name: Fee Amount:
Other Changes / Borrower d Changes / Ci

Submit Request

Need help? Contact parcsupport@cwlend.com
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