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Job Aid: Creating a New Loan 

 
 

INITIAL DATE: 9-30-2024 

REVISION DATE: 10-16-2024 

 
 Start a new loan 

 
 
 
 File Upload is recommended vs 1003 form to ensure your data comes over complete 
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 Browse for your file or drag to the box to upload 
 

 
 
 Once you upload your file, you will be directed to the borrower validation section. Be sure to 

clear any warning that come up in this section. These items can be cleared by selecting the 
“view field”  

 

 
 
 
 If your loan has multiple borrowers, you can select on the dropdown to view additional 

borrowers 
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 Initial Pricing/Selecting a loan program 
 

 
 The initial pricing screen will be the same for floating your lock, or when you are ready to 

lock in your loan. Complete any field that has a red asterisk (*) and select “get pricing” 

 
 
 If the information entered into the pricing tab doesn’t meet the program requirements, you 

will see that notification as “ineligible”. Select on the icon to see the reason the program is 
not eligible 
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 Select on the applicable rate and “select rate” 

 
 
 Create your loan. This will assign your loan a new loan number    

 
 
Next Step: Re-issuing credit and running AUS.  

https://www.cwlend.com/contentimages/1457895694/PARC_Reissuing_Credit_and_Running_AUS.pdf

