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Job Aid: Issuing Disclosures 

 
 

INITIAL DATE: 10-4-2024 

REVISION DATE: 10-4-2024 

 
 Review Fees, go to the fees tab 

 
o Adding Fees 

 Fees can be added by selecting “add section fees” 
 Select from the drop down menu (if the fee selected isn’t in the correct section, PARC 

will correct and place it in the correct section) 
 Add the fee amount.  
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 Adjusting prepaids 

o Prepaids can be adjusted in section F and G  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



For internal use only, not for any other use                                  Page 3 of 4                                                                                        10-4-2024  

 
 

 Once the fees have been adjusted, select the agreement, then “save and continue” 

 
 

 Start Disclosures Order (this process will come up automatically once you select save and continue on 
the fee screen) 

 
 
 Loan Review 

o Loan review will do a compliance check on the file before disclosures are issued. Be sure to 
review any message that come up in this section for accuracy.  
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o Select “continue to preview” 

 
 Preview Disclosures allows you to review the entire disclosure package before it is emailed to the 

borrower(s). You can download the disclosures for review as well.  
 Once you have reviewed and you are ready to email the disclosures to the borrower, select “order 

disclosures” 

 
 
Next: Loan Submission 

https://www.cwlend.com/contentimages/1457895694/PARC_Loan_SubmissionUploading_documents.pdf

